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Community First Development Inc.

Building Information Sheet

	CORPORATION NAME: 

	BUILDING ADDRESS:


	NUMBER OF UNITS: 

	
	TYPE OF BUILDING: 

	
	YEAR END DATE: 

	
	INCORPORATION DATE: 

	
	MAIN INTERSECTION:



	Co-op Office:

Tel. 

Fax. 

E-mail: 
	LAST AGM DATE: 

	
	RESERVE FUND STUDY:

COMPLETED BY:

	PROPERTY MANAGER:
	AREA MANAGER:

	
	

	Office: (416) 932-2670 ext. _____

Cellular:

Pager:
	Office: (416) 932-2670 ext. _____

Cellular: 

Pager: 

	Board Contact Information

	Contact
	Unit #
	Phone # h/w
	Fax #
	Email
	Position
	Term Retires

	
	
	h. 

w. 
	
	
	President
	

	
	
	h. 

w.
	
	
	Vice-President
	

	
	
	h.
	
	
	Secretary
	

	
	
	h.
	
	
	Treasurer
	

	
	
	h.
	
	
	Director
	

	
	
	h.
	
	
	Director
	

	
	
	h.
	
	
	Director
	

	Office Phone Codes: 

Line 1:  

Line 2:  

Line 3: 
	Office Security Code: 


	COMPUTER ACCESS CODES:

	
	
	Building Access Card System: 

	
	Mail Key: 

Cabinet Keys: 


	HMWorx: 
	Office Code: 



	
	
	Newviews: 
Office 97: 
	CIM Password:

RGI Password:

	Corporate Contacts:
	Contact Name
	Business #
	Fax #
	Notes/ Access Codes

	Book Keeping
	
	
	
	

	Superintendent
	
	P: 
C: 
	
	______ Quick Response

	Corp. Lawyer
	
	
	
	

	Lawyer
	
	
	
	

	Auditor 
	
	
	
	

	Co-operators Insurance
	
	
	
	

	Housing Connections
	
	
	
	Integration 

	
	
	
	
	Waiting Lists

	City Housing Admin.
	
	
	
	

	
	
	
	
	


Community First Development Inc.

Building Information Sheet

	CORPORATION NAME: 


	Building Supplier Contacts:

	Type
	Contact Name
	Business #
	Fax #
	Notes/ Access Codes

	Courier
	
	
	
	Acct #

	Appliance Repairs
	
	
	
	

	Electronic Doors
	
	
	
	

	Entercom
	
	
	
	

	Electrician
	
	
	
	

	Elevators
	
	
	
	

	Engineers
	
	
	
	

	Fire Panel
	
	
	
	

	Foyer Mats
	
	
	
	

	Garage Door
	
	
	
	

	Garbage Chutes
	
	
	
	

	Garbage Compactor
	
	
	
	

	H.V.A.C
	
	
	
	

	Landscaping
	
	
	
	

	Locksmith
	
	
	
	

	Mobile Patrol
	
	
	
	

	Parking Control
	
	
	
	

	Plumbing
	
	
	
	

	Security
	
	
	
	

	Sprinkler System
	
	
	
	

	Windows
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Community First Development Inc.

Building Information Sheet

	CORPORATION NAME: 


	EQUIPMENT LOCATION

	EQUIPMENT TYPE
	LOCATION

	ANNOUNCIATOR PANEL
	

	FIRE CONTROL PANEL
	

	FIRE PUMP
	

	SPRICKLER CONTROLS
	

	GENERATOR ROOM
	

	ELEVATOR ROOM
	

	MAIN GAS SHUT OFF
	

	WATER SHUT OFF
	

	HYDRO METER
	

	WATER METER
	

	GAS METER
	

	GARAGE DOOR BREAKERS
	

	
	

	
	

	
	

	
	

	
	

	
	


