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True North Non-Profit
REQUEST FOR PROPOSALS

PREVENTATIVE MAINTENANCE 

1. INTRODUCTION

True North Non-Profit is seeking proposals from qualified companies to provide preventative maintenance of its domestic water boilers, hot water tanks and accessories including controls, pumps and valves.  This request for proposals also includes preventative maintenance for all make-up-air units in its apartment building located at 123 Downtown Street, Northville Ontario
2. SCOPE OF WORK

Domestic Boilers, Storage Tanks

Quarterly

· Check operation of all equipment.

· Inspect heat exchanger and clean as required.

· Inspect burners and refractory

· Check pressure relief valve.

· Check wiring.

· Check combustion efficiency and pilot settings and check for overheating.

· Check operation and oil levels on all pumps.

· Check all gauges, controls and other accessories including pumps, interlocks and flow switches.

· Check combustion and ventilation supply.

· Check for signs of leakage.

· Ensure floor drains are clear.

· Provide a written report.
Annual

· Remove burners, clean and inspect for damage, clean heat exchangers, check airflow at burners.

· Inspect venting and record draft.

· Test operation of limit and operator controls.

· Perform combustion analysis.

· Drain boilers, flush and back flush, clean all clean-out ports.

· Check pressure relief valve, test and adjust all boiler controls, replace gaskets on storage tanks, inspect interior of tank, clean valve and strainer, check safety relief valves, check flow control switch, check flow switches and limit controls, drain and flush expansion tanks and renew air cushion.

· Check all piping.

· Check wiring.

· Check and oil pumps, lubricate ball bearings, flush out nipple and renew grease, replace fittings on motor, operate for 10 minutes, clean drains.

· Clean all sump pits testing controls and high-level water alarms.

· Supply written report.

Make-Up- air Units

Quarterly

· Change filters aligning fan and motor.

· Check condition of all belts.

· Test belt tension.

· Inspect ventilation louvers/dampers.

· Grease/oil fittings.

· Test pilot ignition.

· Check burners and trays.

Annual

· Change filters.

· Check electrical connections, timers.

· Lubricate fan and motor bearings, align/adjust fans and belts, clean entire unit, power wash fan blowers, inspect and clean heat exchanger, controls and pulleys.

· Lubricate all dampers.

· Check all wiring.

· Clean all units.

· Start unit and observe operation.

· Test operation of thermostats and all safeties.

· Provide written report.

NOTE: All cleaning and service is to meet manufacturers recommendations.

3. TENDER DELIVERABLES

1. It is the responsibility of the Contractor to inspect the building and equipment to establish the current condition of the equipment and site conditions.

2. Proposals must indicate what service will be performed during each site visit.

3. List all services to be performed and fees to be charged excluding GST.  Proposals should also indicate the hourly rates normally charged by the Contractor when performing repairs including evening and weekend rates.

4. Include a certified copy of comprehensive liability insurance, non-owned automobile insurance for bodily injury, property damage liability and a clearance certificate from the Workplace Safety Insurance Board.

5. Identify any subcontractors to be used in accordance with the work.

4. TERMS AND CONDITIONS

1. The lowest proposed fee for the Scope of Work will not necessarily be accepted.

2. All representatives of the tendering firms must wear identification at all times when attending sites.  During the tender process each attendance at site must have the prior approval of the Owner.

3. All fees will be due and payable according to the fee schedule agreed upon at the time of awarding of the contract.

4. The work shall be performed in a good and workerlike manner and in full compliance with all applicable laws, by-laws, regulations, codes, standards, and guidelines.

5. The Contractor shall perform the Work so as to cause as little interference as possible with the use of the property by the residents of the property. The Contractor shall perform the work in a manner that ensures resident safety by using appropriate equipment or gear (e.g. warning signage and tape) as required.  At the time of awarding of the contract the Contractor shall sign an agreement to comply with all rules and regulations of the Occupational Health and Safety Act of Ontario (OHSA).

6. The Contractor shall be liable for any damage, theft or misbehavior by any of its employees or those of any subcontractors allowed on the properties in connection with the work. The Contractor agrees to indemnify and save harmless TRUE NORTH Non-Profit  from any loss, damage, expense or liability that the Non-Profit may be put to or suffer by reason of any act or omission on the contractor’s part, or the part of the Contractor’s employees, servants, agents or subcontractors.

7. When keys are issued for any work to be performed, the Contractor must sign for them and return them as soon as the work is completed. The keys are not to be duplicated. Keys are the sole possession of the owner and must be returned immediately upon request.

To view sites and arrange a proposal meeting please contact:

Submission due date:


Tenders are to be submitted in a sealed envelope marked RFP 

TRUE NORTH Non-Profit 
