PROPERTY NAME / LETTERHEAD

RETURNED CHEQUE NOTICE

Date  :  ______________

To     :  ____________________________

             ____________________________

From :  Management Office

Please take notice that your rent cheque dated _________________ in the amount of $___________ has been returned by the bank on ______________ for the following reason(s):  ______________________

Your household is now considered in arrears, and you are required to replace the returned cheque by money order or certified cheque in the total amount stated below no later than ___________________________:

                              Returned cheque amount             $___________

                              Returned cheque charge              $___________

                              Late charge / Other charge          $___________


                              Total Amount Owing                 $____________

Please note that the total amount owing above is to replace the returned cheque which may not reflect your current account balance.  If you have any questions or concerns regarding this matter please contact the Management Office during regular office hours.

*OPTIONAL* Please be advised that all future rental payments must be in the form of a money order or certified cheque only due to recently returned cheque(s).

Thank you for your co-operation.

John Smith,

Property Manager.

