
Household Income and Asset Review Form

Sample Cover Letter

[Print on letterhead]

This is your annual review package.  You must fill it out and return it to [who and where] by [fill in date].

The government requires housing providers to do an annual review of rent-geared-to-income assistance.  This means that we must ask everyone in your household who is 16 years of age or older to fill out this form every year.  

If you do not hand this form in by the deadline, you will lose your subsidy.  This would mean that you would have to pay market rent for your home.  To get subsidy again, you would have to apply to Housing Connections and wait until your name reached the top of the list. 

Here is what to do

1.
Fill out an income and assets review form for each person in the household who is 16 years of age or older.

2.
Make sure everyone in the household who is 16 years of age or older signs the form whether they have income or not.

When you sign this form, you are 

•
promising that all the information is true and complete

•
giving the housing provider permission to check the information 

•
giving the housing provider permission to share the information as allowed under the Social Housing Reform Act.

3.
Attach proof of everyone’s income and assets.

This package includes a list of some possible sources of income and a list of documents that you should provide.

4.
Return this form and all the documents to [who and where] by [same date as above].

If you have any questions or need help filling out the form, please call [fill in name] at [phone number].

	Do not forget to report any changes to this information during the year.  You could lose your RGI assistance if you do not report an increase in income. 



